

JOB DESCRIPTION
Job Title:
Child Welfare Officer
Main Duties:

· In association with Club secretary - maintain, administer and manage the CRB check forms
· To be fully aware of the ASA and Club Child Protection Policies:

· Child Proection

· Anti-bullying

· Code of Ethics

· Equity

and ensure their compliance within the Club

· To raise awareness of good child protection practice with club officials, teachers, members and parents

· Ensure all teachers are well briefed about special needs – medical conditions, disability, welfare etc.

· To ensure Swimline is promoted by a notice on the Club noticeboard

· Ensure that all Child Protection concerns are dealt with quickly and appropriately, notifying relevant agencies

· Notify all concerns/reports (urgent and non-urgent)to the ASA Legal Affairs Dept within 3 days
· To attend at least one Child Protection workshop every two years
Officer_________________________    Date:___________

Chairperson_____________________   Date: __________
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